
 

 
A M E N D E D 

MEETING AGENDA 
STILLWATER PLANNING COMMISSION 

August 1, 2023 at 5:30 p.m. 
Planning Commission Hearing Room (Room 1122), Stillwater Municipal Building 

723 S. Lewis Street, Stillwater, OK 
 

Chair Jana Phillips, Commissioner Mike Shanahan, Commissioner Mark Prather, Commissioner Riley 
Williams and Commissioner Andrew Van Leuven. 
 
NOTE: Members of the Planning Commission and City Staff will gather prior to the regular meeting in Room 1121 
beginning at 5:00 PM. No Planning Commission business will be discussed or otherwise acted upon at this time. 
This is not a closed session, and members of the public and press are welcome to attend. 
 
1. CALL MEETING TO ORDER.  

 
2. INTRODUCTION OF NEWLY APPOINTED PLANNING COMMISSIONER, ANDREW J. VAN LEUVEN. 

 
3. ELECTION OF VICE-CHAIR. 

 
4. PUBLIC HEARING: 

The Planning Commission will hear public comments, discuss, and take action at this meeting (including a vote 
or series of votes on each item listed under Public Hearings unless otherwise indicated.)  

 
a. SHORT TERM RENTAL (STR-0110), consideration, discussion and possible action, including 

recommendation approval or denial of an application for a Short Term Rental from Lane 
Homes, LLC for property addressed as 1502 N. Wildwood Drive in the Single Family large 
Lot Residential (RSL) district. 

 
5. MEETING SUMMARY FOR REVIEW AND POSSIBLE ACTION: 

 
a. Regular meeting summary of July 18, 2023. 

 
6. MISCELLANEOUS ITEMS FROM STAFF, PLANNING COMMISSIONERS OR CITY ATTORNEY FOR 

DISCUSSION AND POSSIBLE ACTION: Announcements, appointments and remarks about matters of general 
interest may be made by Staff, Commissioners, or the City Attorney at this time. Items of City business that 
may require discussion or action (including a vote or series of votes) are listed below. 
 
a. Next Planning Commission Meeting is August 15, 2023. 
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7. ADJOURN. 
 
On ___________________ at ___________________ a true and correct copy of this agenda was posted 
on the kiosk outside City Hall, 723 S Lewis Street, Stillwater, OK. 
 

_________________________________________ 
 
NOTE: The Planning Commission may take action including a vote or series of votes on all items listed on 
the agenda unless the item specifically indicates that no action will be taken. The City of Stillwater 
encourages participation from all its citizens. If participation at any public meeting is not possible due 
to a disability, please notify the Community Development Desk at least 48 hours prior to the meeting 
by calling 405.742.8220. 

 

• Meetings are televised on AT&T U-verse channel 99 and Suddenlink channel 14. 
• Find meeting agendas and minutes online at Agendas and Minutes 
• Official minutes are archived in the Office of Community Development.  

 
Sign up for an email update when an agenda is posted through our eNotifications system. Select each 
elected or appointed board or committee you would like a notification from. 

http://stillwater.org/agenda
http://stillwater.org/enotifications


MEMORANDUM 

DATE: 8/1/2023 
TO: Stillwater Planning Commission 
FROM: Diana Hood, Associate City Planner  
SUBJECT: Short-Term Rental (STR) Application Review 

Under the recent Ordinance 3435, short-term rentals (STR) are to be licensed with 
the City if located within RSL, RSS, or RT zoning districts.  As part of the licensing 
process, property owners within 300-feet of the subject property are notified of the 
STR application and have 30-days within which to file an appeal to the licensing. 

At this time, appeal(s) have been filed on STR application requests: 
• 1502 N Wildwood Dr. in the RSL district

The Planning Commission is the hearing body for STRs. The hearings will be held 
as a Specific Use Permit hearing except there is no staff report or presentation. 
The criteria by which the Planning Commission is to review the STR applications 
is Section 23.180, attached with the consideration criteria highlighted. The 
applicant for the STR has the burden for their case.   

A question of private restrictions/covenants is likely to arise. The City cannot 
enforce private restrictions/covenants but the Planning Commission can give 
weight to them as part of the deliberative process. 







































 

STILLWATER PLANNING COMMISSION SUMMARY 
REGULAR MEETING OF July 18, 2023 
IN ACCORDANCE WITH THE OKLAHOMA OPEN MEETING 
LAW, THE AGENDA WAS POSTED July 13, 2023 IN THE 

MUNICIPAL BUILDING AT 723 SOUTH LEWIS STREET 
 

MEMBERS PRESENT STAFF PRESENT 
Jana Phillips, Chair 
Mike Shanahan, Member  
Mark Prather, Member 
Riley Williams, Member 

 

Kim Payne, Sr. Assistant City Attorney 
Jeff Mathews, Comm. Dev. Director 
Jacquelyn Porter, City Planner 
Diana Hood, Associate Planner 
Cindy Gibson, Administrative Services 

MEMBERS ABSENT 
Stephen Hallgren, Vice-Chair 
 

 
 

 
1. CALL MEETING TO ORDER. 

 
Chair Phillips calls the meeting to order at 5:30 p.m. and explains the procedures and process for the 
meeting. 
 
2. GENERAL ORDERS: 

 
a. Gose & Associates on behalf of Stillwater Medical Center Authority, MAP AMENDMENT 

(MA23-03), consideration, discussion, and possible action, including recommending 
approval or denial to rezone approximately 53 acres of property located East of 12th and 
Blakely and North of Stillwater Creek, including property more commonly described as 
1201 S. Adams Street and 1200 S. Adams Street, from Office (O) and Agriculture (A) to 
Public (P). 

 
Jacquelyn Porter, City Planner presents staff report and asks for questions.  
 
Chair Phillips asks if there are any questions for staff; none respond.  Chair Phillips asks for the 
applicant’s representative to come speak.  
 
Mr. Stephen Gose, Gose & Associates, 113 E. 8th Avenue comes to speak on the following:  

• Here on behalf of the Stillwater Medical Center Authority  
• Staff has covered everything in the report 
• This was brought to the attention of Stillwater Medical with the development of the soccer 

fields on the south end, otherwise, it would require a specific use permit 
• Rezoning to Public would align with other Stillwater Medical Center Authority properties 

 
Commissioner Shanahan asks if this is where they are planning the soccer complex; Mr. Gose responds 
that they are rezoning the whole property as Stillwater Medical owns the property from 12th Avenue to 
Stillwater Creek and the plan is to put the soccer club fields on the south end of the area that is above 
the flood plain.  
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Chair Phillips asks if there are any further questions for Mr. Gose; none respond. Chair Phillips opens the 
public hearing and asks if there is anyone that wishes to speak in favor of this item; none respond.  Chair 
Phillips asks if there is anyone that wishes to speak in opposition of this item; none respond. Chair 
Phillips closes the public hearing and ask staff for findings and alternatives.  
 
Jacquelyn Porter, City Planner presents findings and alternatives which are:  

Findings:  
1. The Land Development Code allows for rezoning of land via Map Amendments. 
2. Public zoning is located in the surrounding area.  
3. The Comprehensive Plan calls for Public use at the property’s location. 

 
Alternatives:   
1.  Accept findings and recommend that the City Council approve the proposed map amendment as 

presented. 
2.  Find that the map amendment is not an appropriate use for the property based upon the impacts to 

the surrounding vicinity and do not recommend that the City Council approve the map amendment. 
3. Find that additional information or discussion is needed prior to making a recommendation and table 

the request to a certain date. 
 

Chair Phillips asks for discussion; none respond.  
 
Commissioner Shanahan moved, Commissioner Williams seconded to accept findings and recommend 
that the City Council approve the proposed map amendment as presented. 
 

Roll call: Phillips Hallgren Shanahan Prather Williams 
 Yes Absent Yes Yes Yes 

Time: 6 minutes 
 

3. MISCELLANEOUS ITEMS FROM STAFF, PLANNING COMMISSIONERS, OR CITY ATTORNEY FOR 
DISCUSSION AND POSSIBLE ACTION: 
 
a. Next Planning Commission Meeting Tuesday, August 1, 2023. 

 
4. ADJOURN. 

 
This regular meeting of the Stillwater Planning Commission was called for adjournment by 
Commissioner Williams, seconded by Commissioner Prather at approximately 5:36 p.m. on July 18, 
2023, with all members present in agreement. The next regularly scheduled meeting will be held August 
1, 2023, at 5:30 p.m. in the City Council Hearing Room (Room 1122), Stillwater Municipal Building, 723 S. 
Lewis Street, Stillwater, OK. 
 
Prepared by – Cindy Gibson, Administrative Services Manager 
 
Approved by - _______________________________________ 
Stillwater Planning Commission 
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