
 PLANNING COMMISSION MEETING AGENDA 
MAY 7, 2024 

 
723 S. Lewis Street, Room 1122 

Stillwater, OK 74074  
5:30 PM 

 

 
Chair Jana Phillips, Vice-Chair Mark Prather, Commissioner Mike Shanahan, Commissioner 
Riley Williams, and Commissioner Andrew Van Leuven. 
 
NOTE: Members of the Planning Commission and City Staff will gather prior to the regular meeting in Room 1121 beginning at 
5:00 PM. No Planning Commission business will be discussed or otherwise acted upon at this time. This is not a closed session, 
and members of the public and press are welcome to attend. 
  

1. Call Meeting to Order 

2. General Orders 
 The board/committee/commission will hear a staff presentation and take action including a vote or series of 

votes on each item listed as presented or as amended or revised by members of the 
board/committee/commission unless the agenda entry specifically states no action will be taken. The 
requested action is indicated in each agenda entry but may be amended or revised prior to action by the 
board/committee/commission. 

   

a. Glenn and Laura Collum Trust, FINAL PLAT (SUB23-15), 
consideration, discussion and possible action, including approval 
or denial of a final plat for Cedar Farms Subdivision currently 
addressed as 2615 E. McElroy Road in the Small Lot Single Family 
Residential (RSS) district. 

Jacquelyn Porter 

3. Public Hearing 
 The Planning Commission will hear public comments, discuss, and take action including a vote or series of 

votes on each item unless otherwise indicated. 

   

a. Steuver Holding Company (Justin Steuver), MAP AMENDMENT 
(MA24-02), consideration, discussion and possible action, 
including recommending approval or denial to rezone  property 
addressed as 1205 S. Duck Street from Small Lot Single Family 
Residential (RSS) to Two-Family (RT) district.   

Jacquelyn Porter 

4. Meeting Summary for Review and Possible Action 

   a. Regular meeting minutes of April 16, 2024. 

5. Miscellaneous Items from Staff, Planning Commissioners or City Attorney for Discussion 
and Possible Action: 

   a. Next regular meeting is May 21, 2024. 

6. Adjourn 
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On __________________ at __________________, a true and correct copy of this agenda was 
posted on the kiosk outside City Hall, 723 S. Lewis Street, Stillwater, OK. 

The Planning Commission may take action, including a vote or series of votes on all items listed 
on the agenda, unless the item specifically indicates that no action will be taken. The City of 
Stillwater encourages participation from all its citizens. If participation at any public meeting is 
not possible due to a disability, please notify the Community Development Desk at least 48 
hours prior to the meeting by calling 405.742.8220. 

• Meetings are televised on AT&T U-verse channel 99 and Optimum channel 14. 
• Find meeting agendas and minutes online at Agendas and Minutes 
• Official minutes are archived in the Office of Community Development. 
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REPORT TO:
STILLWATER PLANNING COMMISSION No. SUB23-15

ISSUED BY THE COMMUNITY DEVELOPMENT DEPARTMENT - STILLWATER, 
OKLAHOMA

Date of Meeting: May 7, 2024

Subject: Final Plat: Cedar Farms

Purpose of Report:  The applicant requests review and approval of a final of a final plat, known as 
Cedar Farms, to subdivide the property into 8 single-family residential lots.

Background: Located on the east side of Stillwater, the property is currently zoned RSS Small Lot 
Single-Family Residential. The development is located between South Jardot Road and South Drury 
Street on the south side of East McElroy Road. Calvary Assembly of God is located to the west of 
the subject property. Cedar Farms was presented to Planning Commission on June 22, 2014. Staff 
requested to table the item until July 12, 2022, and Planning Commission the approved preliminary 
plat containing 9 lots with a vote of 4-0. The final plat is proposed 8 lots ranging in size from 0.56 
acres, 24,393.6 square feet, to 2.02 acres, 87991.2 square feet.  The public street comes off East 
McElroy Road and has two cul-de-sacs. 

During the construction of the improvements, a single-family home with a pool and fencing was built 
on the proposed location for Lot 6. The structure and pool building permits was designed and 
reviewed based on the plot plan of the lot dimensions of Lot 6.

Application Processing Information:
Applicant/Owner – CKG Development, LLC
Notice – Letters mailed to property owners within 300 feet 

Processing Track:
Submittal Date – October 10, 2023
Planning Commission – May 7, 2024
City Council - May 20, 2024

Project/Site Design Data/Details:
Zoning –RSS Small Lot Single-Family, Sec. 23-137
Existing Use –One Single-Family residential structure and pool  
Proposed Use – Single-Family Residential 
Lot – 9.25 acres

Adequate Public Facilities Findings/Improvements:
• Streets/Traffic: The property has street connectivity to McElroy Road to the north.
• Transit Facilities/Bike Lanes:  No transit service is available in the vicinity.
• Trails/Sidewalks: Sidewalks shall be provided according to city code.
• Water Service: City water service is available.
• Sanitary Sewer Service: City sewer service is available.
• Electric: City electric service is available. 
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Stillwater Planning Commission Page 2 of 2
SUB23-15 May 7, 2024

Applicable City Plans/Policies:
The C3 Plan: High Density Residential (Page 10-8).

Findings: 
1. The proposed final plat meets the subdivision and zoning requirements.
2. The proposed final plat contains 8 residential lots. 
3. The C3 Plan recommends high density residential uses at this location. 

Alternatives:  
1. Accept findings and approve the proposed final plat as presented. 
2. Approve the proposed final plat with conditions.
3. Reject findings and deny the proposed final plat as presented.
4. Find that additional information or discussion is needed prior to making a decision and table 

the request to a certain date noting that action must be taken within 60 days of the public 
hearing.

Prepared by: Jacquelyn Porter, City Planner
Reviewed by: Joshua Brown, Project Manager

Diana Hood, Associate Planner
Date of Preparation: May 1, 2024
Attachments: Area Map, Final Plat
Map Designation: NE
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Project Type: Final Plat   (SUB23-15)
Request: Cedar Farms
Address: 2615 E McElroy Rd
Applicant: Bancroft International c/o Glenn and Laura Collum Trust
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REPORT TO:
STILLWATER PLANNING COMMISSION No. MA24-02

ISSUED BY THE COMMUNITY DEVELOPMENT DEPARTMENT 
 STILLWATER, OKLAHOMA

Date of Meeting: May 7, 2024

Subject: Map Amendment: 1205 South Duck Street

Purpose of Report: The applicant requests review and approval of a Map Amendment to rezone 
the property addressed as 1205 South Duck Street from Small Lot Single-Family Residential (RSS) 
to Two-Family Residential District (RT).

Background:  The subject property is located on the southwestern side of Stillwater, near the 
southeast corner of the intersection of South Duck Street and West 12th Avenue.  Stuever Holding 
Company, LLC is requesting the rezoning of the Two-Family Residential District (RT) to allow the 
construct a single duplex for residential infill.

The property’s current lot dimensions are 50 feet by 150 feet. Lot size requirements for a RT district 
is a minimum width of 60 feet, depth of 100 feet, and minimum lot area of 7,500 feet. Due to the lot 
width being 10 feet short of the minimum required width, the applicant has submitted a variance 
request for the required lot size that will be presented to the Board of Adjustment pending the 
approval of this map amendment. 

Application Processing Information:
Owner – Stuever Holding Company, LLC
Applicant – Justin Stuever
Notice – Letters mailed to property owners within 300 feet, notice in the NewsPress and posted 
signage

Processing Track:
Submittal Date – March 15, 2024
Planning Commission – May 7, 2024 
City Council – June 3, 2024

Project/Site Design Data/Details:
Zoning – Small Lot Single-Family Residential District (RSS), Section 23-137
Proposed Zoning – Two-Family Residential District (RT), Section 23-138
Existing Use –Vacant 
Proposed Use – Single Duplex
Total Lot size – 7,500 square feet

Adequate Public Facilities Findings/Improvements:
• Streets/Traffic: The properties have access to South Duck Street.
• Transit Facilities/Bike Lanes or Trails/Sidewalks: The OSU Scarlet Route runs along West 

12th Avenue with a stop at the Public Library and Prairie Art Center on South Duncan 
Street.  Sidewalks appear to be on either side of South Duck Street.

• Water Service: City water service is available.
• Sanitary Sewer Service: City sewer service is available.
• Electric: City electric service is available
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Stillwater Planning Commission Page 2 of 2
MA23-02 May 7, 2024

• Engineering/Drainage: N/A

Applicable City Plans/Policies:
The Future Land Use Map within the Comprehensive Plan indicates that the desired land use 
within this part of the community is Low Density Residential (10-3) on the east side of South Duck 
Street Commercial (10-4) on the west side of South Duck Street and Public (10-4) to the North of 
the subject property.

Discussion:  The applicant requests review and approval of a Map Amendment to rezone the 
property addressed 1205 South Duck Street from Small Lot Single-Family Residential (RSS) to Two-
Family Residential District (RT).The current zoning of the property is Small Lot Single-Family 
Residential (RSS) with similar zoning located in the immediate surrounding properties with Office 
zoning at the southwest corner of the intersection of West 12th Avenue and South Duck Street. Public 
and Two-Family Residential are in the vicinity of the subject property The Lodge for Girl Scouts of 
Eastern Oklahoma is located directly north of the subject property which is zoned RSS. North across 
West 12th Avenue is the Stillwater Public library zoned Public and the blocks East of the Library are 
zoned RT.

Findings: 
1. The Land Development Code allows for rezoning of land via Map Amendments.
2. Two-Family Residential District (RT) zoning is located in the vicinity of the subject 

property. 
3. The Comprehensive Plan calls for commercial, public & low density residential uses in 

this area.

Alternatives:  
1. Accept findings and recommend that the City Council approve the proposed map 

amendment as presented.
2. Find that the map amendment is not an appropriate use for the property based upon the 

impacts to the surrounding vicinity and do not recommend that the City Council approve the 
map amendment.

3. Find that additional information or discussion is needed prior to making a recommendation 
and table the request to a certain date.

Prepared by: Jacquelyn Porter, City Planner
Reviewed by: Josh Brown, Project Manager

Diana Hood, Associate City Planner
Date of Preparation: May 1, 2024
Attachments: Application, Letter of Justification, Area Map, Zoning Comparison 

Table
Map Designation:           SW
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Project Type: MA24-02
Request: Rezone from RSS to RT for single duplex infill
Address: 1205 S Duck St
Applicant: Justin Steuver & Steuver Holding Company
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ZONING COMPARISON CHART 
RSS

(Residential Single Family Small Lot) RT (Residential Two-family)
Min Lot Size  5,000 square feet 7,500 square feet
Min Lot Width/Depth 50/100 feet 60/100 feet 
Max Structure Height 35 feet 35 feet
Min Front Yard 20 feet/10 feet from alley 20 feet/10 feet from alley

Corner lot optional setback 
Front: 20 feet
Street Side: 15 feet N/A

Min Side Yard - boundary with:
Residential district 5 feet 5 feet
Commercial district 15 feet 15 feet 

Industrial district 15 feet 15 feet 
Min Rear Yard - boundary with:    

Residential district 20 feet 20 feet 
Any other district 20 feet 20 feet 

Max Lot Coverage No max limit 40 percent
Landscaping/Screening
(earth berms, shrubs, fences, 
decorative man-made materials, 
trees) 

No requirements No requirements 

Permitted Uses by Right 
(Uses in italic are allowed in both 
zoning districts) 

Conventional single-family 
Residential design manufactured 
home 

Conventional single-family
Residential design manufactured 
home 
Two-family (duplex)
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STILLWATER PLANNING COMMISSION SUMMARY 
REGULAR MEETING OF APRIL 16, 2024 
IN ACCORDANCE WITH THE OKLAHOMA OPEN MEETING 
LAW, THE AGENDA WAS POSTED APRIL 11th, 2024 IN THE 
MUNICIPAL BUILDING AT 723 SOUTH LEWIS STREET 
 

MEMBERS PRESENT STAFF PRESENT 
Jana Phillips, Chair 
Mike Shanahan, Member 
Andrew Van Leuven, Member 
Riley Williams, Member 
 

Kim Payne, Sr. Assistant City Attorney 
Jacquelyn Porter, City Planner 
Diana Hood, Associate City Planner 
Cindy Gibson, Administrative Services 
Alexandria Maged, Administrative Assistant 

MEMBERS ABSENT 
Mark Prather, Vice Chair 
 

 

 
1. CALL MEETING TO ORDER. 
 
Chair Phillips called the meeting of the Stillwater Planning Commission to order at 5:30 p.m.   
 
2. PUBLIC HEARING 
 

a. SHORT TERM RENTAL (STR-0159), consideration, discussion and possible action, including 
recommendation approval or denial of an application for a Short Term Rental from Anna Mason for 
property addressed as 1719 N. Payne Street in the Single Family Small Lot Residential (RSS) district. 

 
Chair Phillips introduces the item and asks staff to present.  
 
Diana Hood, Associate City Planner presents staff report and asks for questions; none respond. 
 
Chair Phillips invites applicant forward 
 
Mrs. Anna Mason, 1719 N Payne St., comes to the podium and comments on the following: 

• Has lived in the home and are going to be traveling in an RV for work and want to supplement 
income by using this as a rental. 

• Has a property owner in Dallas that has other homes in Stillwater. 
• Has cameras on the exterior of the home. 
• Manager has no party policy  
• They plan on coming back to this home since they are local, from Guthrie  

 
Chair Philips asks what platform they will be using.  Ms. Mason responds that the manager is going to be using 
Air BnB and Booking.com but they don’t have it listed yet. 
 
Chair Philips asks if they have a minimum number of nights. Mrs. Mason responds it is a 3-night minimum.  
 
Commissioner Williams asks how many people will be allowed.  Mrs. Mason states that they have room for 9 
people;  and one of the rooms is a bunk room so they would be aiming for families. 
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Chair Phillips asks how many people do they have room for in the driveway.  Mrs. Mason states the driveway 
can fit 4 vehicles. 
 
Commissioner Williams asks if the manager they have is based out of Dallas who will be available to watch the 
home.  Mrs. Mason says the Manager has a personal home in Stillwater she will be moving into full time in 
July; however, in the meantime before she leaves she will be cleaning and taking care of it.  
 
Chair Phillips asks if there are any more questions for the applicant; none respond. Chair Phillips asks if there 
is anyone that wishes to speak in in favor; none respond. Chair Phillips asks if there is anyone that wishes to 
speak in opposition.  
 
Ms. Kim McBride, 1916 E Franklin, comes to the podium and comments on the following:  

• Has had some past bad experiences with short term rentals. 
• Doesn’t think there is parking for 4 cars. 
• The HOA doesn’t allow for street parking but the city does. 
• Has general concerns about noise, who’s coming and going etc. 

 
Chair Phillips asks if anyone else would like to come forward in opposition; none respond.  Chair Phillips asks 
the applicant to come back up if they would like to address the concerns 
 
Mr. Mason comes forward and states that although the driveway might not fit 4 cars that their garage fits 2 
and drive fits 2 and they have cameras to make sure people aren’t abusing the street parking policy which the 
bylaws of the HOA do allow for up to 48 hours; and says since this is their home that they are coming back to 
it and it is in their interest to keep it up. 
 
Chair Phillips invites staff to come present alternatives.  
 
Diana Hood, presents the alternatives to the commissioners which are: 

Alternatives: 
1. Approve the application. 
2. Defer for additional discussion. 
3. Deny the application. 
 

Ms. Hood asks if there are any questions for staff; none respond.  
 
Commissioner Williams motions to approve the Short Term Rental application; Commissioner Van Leuven 
seconds.  
 

Roll Call: Phillips Prather Shanahan Williams Van Leuven 
 Yes Absent Yes Yes Yes 

Time:  13 minutes 
 
3. MEETING SUMMARY FOR REVIEW AND POSSIBLE ACTION: 

 
a. Regular Meeting Summary of April 2nd, 2014 

 
Chair Phillips asks if there are any changes and/or edits; none respond.  
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Commissioner Van Leuven motions to approve the minutes, Commissioner Shanahan seconded. 
 

Roll Call: Phillips Prather Shanahan Williams Van Leuven 
 Yes Absent Yes Yes Yes 

Time:  2 minutes 
 

4. MISCELLANEOUS ITEMS FROM STAFF, PLANNING COMMISSIONERS OR CITY ATTORNEY FOR DISCUSSION 
AND POSSIBLE ACTION: 
 
a. Next Planning Commission Meeting is May 7th, 2023. 

 
Chair Phillips asks for updates on if there are updates on changes to short term rental policies. Ms. Kim Payne, 
Assistant City attorney advises there are no new updates.  Chair Phillips asks where they are at. Ms. Payne 
responds that staff has submitted a draft to the City Manager office and are waiting on comment. 
 
5. ADJOURN 
 
ADJOURNMENT. This regular meeting of the Stillwater Planning Commission was called for adjournment by 
Commissioner Williams, seconded by Commissioner VanLeuven at approximately 5:45 PM on April 16th, 2024 
one member absent, - the next regularly scheduled meeting will be held Tuesday, May 7th, 2024 at 5:30 p.m. 
in the City Commission Hearing Room, Municipal Building, 723 South Lewis Street. 
 
Prepared by – Alexandria Maged, Administrative Assistant 
Reviewed by – Cindy Gibson, Administrative Services Manager 
 
 
Approved by - _______________________________________ 
Stillwater Planning Commission 
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