
 PLANNING COMMISSION MEETING AGENDA 
JUNE 25, 2024 

 
723 S. Lewis Street, Room 1122 

Stillwater, OK 74074  
5:30 PM 

 

 
Chair Jana Phillips, Vice-Chair Mark Prather, Commissioner Mike Shanahan, Commissioner 
Riley Williams, and Commissioner David Peters. 
 
NOTE: Members of the Planning Commission and City Staff will gather prior to the regular meeting in Room 1121 beginning at 
5:00 PM. No Planning Commission business will be discussed or otherwise acted upon at this time. This is not a closed session, 
and members of the public and press are welcome to attend. 
  

1. Call Meeting to Order 

2. Miscellaneous items from Planning Commission 
 The board/committee/commission will hear a staff presentation and take action including a vote or series of 

votes on each item listed as presented or as amended or revised by members of the 
board/committee/commission unless the agenda entry specifically states no action will be taken. The 
requested action is indicated in each agenda entry but may be amended or revised prior to action by the 
board/committee/commission. 

   a. Introduction and welcome to new Planning Commissioner, Mr. David Peters. 

3. Public Hearing 
 The Planning Commission will hear public comments, discuss, and take action including a vote or series of 

votes on each item unless otherwise indicated. 

   

a. Bancroft Design on behalf of Black Properties, LLC, WARRANT 
IN THE FORM BASE CODE (FBC24-01), consideration, discussion 
and possible action, including approval or denial of a warrant to 
allow construction of a single family home in the form based 
code area zoned T6 (Transect 6) at property addressed as 125 S. 
Duck Street.   

Jacquelyn Porter 

   

b. Marilyn Shipman, MAP AMENDMENT (MA24-
05), consideration, discussion and possible action, including 
recommending approval or denial to rezone properties 
addressed as 424 S. Husband and 212 W. 5th Avenue from Two-
Family and Multi-Family Residential (RTM) to Commercial 
Business (CB) district.  

Diana Hood 

   
c. OZSOL, LLC, MAP AMENDMENT (MA24-06), consideration, 

discussion and possible action, including recommending 
approval or denial to rezone properties addressed as 1302 W. 

Jacquelyn Porter 
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Lakeview Rd Tract 1, 1412 W Lakeview Rd, 1424 W Lakeview 
Rd, 1508 W Lakeview Rd, and a tract of land on West Lakeview 
Road between 1508 and 1412 W. Lakeview Road from Small Lot 
Single Family Residential (RSS) to Commercial Shopping (CS).  

   

d. OZSOL LLC for a Map Amendment (MA24-07), consideration, 
discussion and possible action, including recommending 
approval or denial to rezone properties addressed as 1302 W 
Lakeview Rd Tract 2 and 2323 N Garfield St from Small Lot 
Single Family Residential (RSS) to Two-Family and Multi-Family 
Residential (RTM). 

Jacquelyn Porter 

   

e. SHORT TERM RENTAL (STR-0164), consideration, discussion and 
possible action, including recommendation approval or denial 
of an application for a Short Term Rental from Shannon Cotter 
for property addressed as 1126 N. Lincoln Street in the Single 
Family Large Lot Residential (RSL) district. 

Diana Hood 

   

f. SHORT TERM RENTAL (STR-0165), consideration, discussion and 
possible action, including recommendation approval or denial 
of an application for a Short Term Rental from Justin & Cari 
Bohannan for property addressed as 1603 S. Berkshire Drive in 
the Single Family Small Lot Residential (RSS) district. 

Diana Hood 

4. Meeting Summary for Review and Possible Action: 

   a. Regular meeting summary of May 7, 2024. 

   b. Regular meeting summary of June 4, 2024. 

5. Miscellaneous Items from Staff, Planning Commissioners or City Attorney for Discussion 
and Possible Action: 

6. Adjourn 
 

On __________________ at __________________, a true and correct copy of this agenda was 
posted on the kiosk outside City Hall, 723 S. Lewis Street, Stillwater, OK. 

The Planning Commission may take action, including a vote or series of votes on all items listed 
on the agenda, unless the item specifically indicates that no action will be taken. The City of 
Stillwater encourages participation from all its citizens. If participation at any public meeting is 
not possible due to a disability, please notify the Community Development Desk at least 48 
hours prior to the meeting by calling 405.742.8220. 

Page 2 of 82



• Meetings are televised on AT&T U-verse channel 99 and Optimum channel 14. 
• Find meeting agendas and minutes online at Agendas and Minutes 
• Official minutes are archived in the Office of Community Development. 
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REPORT TO:
STILLWATER PLANNING COMMISSION No. FBC24-01

ISSUED BY THE COMMUNITY DEVELOPMENT  DEPARTMENT - STILLWATER, OKLAHOMA

Date of Meeting: June 25, 2024

Subject: Form Base Code Warrant: 125 South Duck Street

Purpose of Report: The applicant Black Properties, LLC is requesting the review and approval of a 
Warrant to allow the construction of a single-family home in Transect 6 Urban Core (T6) as part of 
the Form Base Code in the Corridor Redevelopment Area at the property addressed as 125 South 
Duck Street.  

Background: Black Properties, LLC, is requesting a warrant to construct a three-story single-
family in the Form Base Code Transect 6 (T6). The intended design framework for the T6 zone 
is to have commercial, office, and high-density residential in that area. Form Base Codes 
intended uses are to regulate heights, building materials, building orientation, etc. to encourage 
public realm appeal without regulating the specific locations for uses. Transect 6 is for the 
highest density of buildings and residential structures. Mixed-use is highly encouraged in T6.

The subject property is approximately 5,375 square feet. The proposed three-story building will 
cover 645 square feet of the lot with five outdoor angled parking spots and a dumpster 
enclosure to the east of the structure out of line of sight from the right-of-way. Access for the 
subject property will be a one-way access drive from South Duck Street and cross into the 
property to the east. The applicant is working to file the private access easement to allow 
through traffic from the subject property. The proposed site plan meets all requirements for the 
building design. Table 5 of Appendix I- Form-Based Codes, shows that Residential Single-
Family use is allowed “By Warrant”.  Article XXV-Corridor Redevelopment Area Planning District 
Chart 2 shows the Process for Warrants. The defined process is:

1. Warrant Application Submittal
2. Internal Review Committee (IRC) Review
3. Planning Commission for Approval or Denial

The process makes the Planning Commission the quasi-judicial board for Warrants in the Form-
Based Codes.

Section 23-444 -Notice and hearing detail that the map amendment notification and hearing 
process shall apply to Appendix I- Form Base Codes. City Staff has posted a sign, mailed 
property owner letters, and published the notice for a Public Hearing for the warrant request.

Application Processing Information:
Owner/Applicant – Black Properties, LLC
Notice – Letters mailed to property owners within 300 feet and notice in the NewsPress
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Stillwater Planning Commission Page 2 of 2
FBC24-01 June 25, 2024

Processing Track:
Submittal Date – March 21, 2024
Planning Commission – May 21, 2024

Project/Site Design Data/Details:
Zoning – Transect 6 (T6), Appendix I, Article III, Section 3.7.9
Existing Use – Vacant Lot.
Proposed Use – Three-story single-family structure

Adequate Public Facilities Findings/Improvements:
• Streets/Traffic: The property currently has access off of South Duck Street.
• Transit Facilities/Bike Lanes or Trails/Sidewalks:  Sidewalks are currently available on 

both sides of South Duck Street. OSU Transit Services – Grey Route runs on N Knoblock 
St which is located two blocks to the west.

• Electric: City electric is available

Applicable City Plans/Policies:
The Future Land Use Map within the Comprehensive Plan further breaks down and identifies 
Corridor Redevelopment Area and the desired land use for this subject property is Medium 
Density (MAP 18, 8-5). 

Findings: 
1. The Land Development Code allows a residential single-family use in the Transect 6 

zone with a warrant.
2. The Comprehensive Plan calls for Medium Density at the property’s location.

Alternatives:  
1. Accept findings and recommend that the City Council approve the proposed specific use 

permit as presented.
2. Find that the specific use permit is not an appropriate use for the property based upon the 

impacts to the surrounding vicinity and do not recommend that the City Council approve the 
request.

3. Find that additional information or discussion is needed prior to making a recommendation 
and table the request to a certain date.

Prepared by: Jacquelyn Porter, City Planner
Reviewed by: Jeff Mathews, Community Development Director

Joshua Brown, Project Manager
Date of Preparation: June 12, 2024
Attachments: Area Map, Application, Warrant Letter, Site Plan, House Plans, Civil Plans
Map Designation: NW
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Project Type:  FBC24-01 

Request: SFR construction in T6 zoning  

Address:  125 S Duck St 

Applicant:  Black Properties LLC / Bancroft Design – Aaron Ferguson  
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1

Aaron J. Ferguson

From: Todd and Sheila Kraybill <tskraybill@gmail.com>
Sent: Tuesday, March 19, 2024 1:35 PM
To: Aaron J. Ferguson
Subject: Re: 125 S Duck Submittal

You have my permission.   
 
On Thu, Mar 14, 2024 at 2:39 PM Aaron J. Ferguson <aferguson@bancroft-design.com> wrote: 

Todd, can you reply back giving me permission to sign as your agent on City applications for the 125 S 
Duck project? 

  

Aaron Ferguson, PE 

Project Manager 

Bancroft Design, Inc. 

923 S Lowry St | PO Box 436 

Stillwater, OK 74076 | 405-743-3355   
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general notes:

CODES - All work performed shall be in accordance with all applicable
national, state, and local building codes.  it is the responsibility of the general
contractor to ensure compliance with all applicable codes and to ensure all
plans meet or exceed applicable codes before construction begins.  The
general contractor and sub-contractors shall review all plans and make
any requests for changes to the plans before construction begins.

installation - it is the sole responsibility of the general contractor or
designated structural engineer to ensure the proper materials and
construction techniques are selected to construct this project to ensure it
meets or exceeds applicable safety standards and load requirements.

Safety- the general contractor is responsible for ensuring all safety
precautions or safety programs are used to provide a safe work site.  the
general contractor is responsible for ensuring proper structural shoring
and bracing are in place during construction.

Alterations -  These plans are a representation of the requirements of the
homeowner.  It is the responsibility of the contractor to review the plans to
Ensure compliance with all national, state, and local codes before beginning
construction.  any alterations to the plans to meet such codes shall be
approved by the homeowner prior to beginning construction.  designer's ink
Graphic & Building Designs, LLC will make any required changes to the plans as
directed by the general contractor or their structural engineer at no
additional charge if necessary to Ensure complaince with said codes.
structural engineering services are not provided by designer's ink graphic &
Building designs, llc.  these plans have not be reviewed by a certified
structural engineer unless the engineer's stamp is present on the plans.

engineering - this foundation plan was not prepared by a licensed engineer.
designer's ink recommends an engineer be consulted prior to construction who
will take into account the results of soil testing and any load considerations.  A
qualified Professional Engineer shall specify all foundation walls, slabs,
footings, support beams, and web trusses.

ELECTRICAL, PLUMBING, and HVAC -  All electrical, Plumbing, and HVAC systems
are to be designed and installed by a licensed contractor.  when these systems
are noted in the plans, they are simply suggested locations to assist the
licensed contractor in determining the requirements of the homeowner.
electrical includes but is not limited to outlets, switches, and fixtures.  the
licensed electrical contractor will use these locations for reference
purposes when designing the actual electrical system for the structure.

MEASUREMENTS - THE GENERAL CONTRACTOR WILL VERIFY ALL ON SITE MEASUREMENTS,
AND THOSE MEASUREMENTS WILL OVERRULE THE MEASUREMENTS LISTED ON THE DRAWINGS.

Covenants - general contractor and/or homeowner is responsible for ensuring
all subdivision covenant rules and regulations are followed.

Responsibility - To the best of the designer's knowledge these plans are drawn
to comply with the owner's specifications and any changes made on them after
acceptance will be the owner's responsibility.  the contractor shall verify all
dimensions.  designer's ink Graphic & Building designs, LLC is not liable for
errors once materials are ordered or construction has begun.  while every
effort has been made in the preparation of this plan set to avoid mistakes, the
maker can not guarantee against human errors. the contractor of the
project must check all dimensions and other details prior to construction and
be solely responsible thereafter.  The use of the plans constitutes an
agreement with these terms.

Note:  Renderings may depict optional upgrades or
items which have been changed.  the construction
documents always supercede the renderings.  
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REPORT TO: 
STILLWATER PLANNING COMMISSION No. MA24-05 

 

ISSUED BY THE COMMUNITY DEVELOPMENT DEPARTMENT  
 STILLWATER, OKLAHOMA 

 

 
 
Date of Meeting: 
 

June 25, 2024 

Subject: Map Amendment: 424 South Husband Street and 212 West 5th Avenue 
 

Purpose of Report: The applicant, Marilyn Shipman, requests the review and approval of a Map 
Amendment to rezone the properties addressed and located as 424 S Husband St and 212 W 5th 
Avenue from Two-Family and Multi-Family District (RTM) to Commercial Business (CB). 
 
Background:  The subject properties are located in northern Stillwater, near northwest corner of the 
intersection of 5th Avenue and Husband Street. Single-Family homes are currently on the site for 
each property. The applicant is requesting rezoning to Commercial Business to allow a wider variety 
of uses with the intent to sell the property. 
 
Application Processing Information: 
Owner/Applicant – Marilyn Shipman 
Notice – Letters mailed to property owners within 300 feet, notice in the NewsPress and posted 
signage 
 
Processing Track: 
Submittal Date – May 1, 2024 
Planning Commission – June 25, 2024  
City Council – July 15, 2024 
 
Project/Site Design Data/Details: 
Zoning – Two-Family and Multi-Family District (RTM), Section 23-139 
Proposed Zoning – Commercial Business (CB), Section 23-152 
Existing Use –Single Family Structures 
Proposed Use – TBD 
Total Lot size – ~ 0.22 acres 
 
Adequate Public Facilities Findings/Improvements: 

• Streets/Traffic: The property currently has access off West 5th Ave and South Husband St. 
• Transit Facilities/Bike Lanes or Trails/Sidewalks:  Sidewalks are currently available along 

the north and south side of South Husband St and on the east and west sides of West 5th 
Ave. OSU Transit Services – Scarlet Route currently crosses South Husband St and has 
a stop near West 7th Avenue.  

• Water Service: City water service is available. 
• Sanitary Sewer Service: City sewer is available. 
• Electric: City electric is available 

 
Applicable City Plans/Policies: 
The Future Land Use Map within the Comprehensive Plan indicates that the desired land use 
within this part of the community is Commercial (10-4).  
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Stillwater Planning Commission  Page 2 of 2 
MA24-05  June 25, 2024 

Discussion:  The applicant requests review and approval of a Map Amendment to rezone the 
subject properties from Two-Family and Multi-Family District (RTM) to Commercial Business (CB). 
The current zoning of the property is Two-Family and Multi-Family District (RTM) with similar zoning 
to the north, northeast, and west with Commercial Business (CB) to the west and south.  
 
Findings:  

1. The Land Development Code allows for rezoning of land via Map Amendments. 
2. Commercial Business (CB) is located in the vicinity to east and south of the subject 

properties. 
3. The Comprehensive Plan calls for Commercial uses for the subject properties’ location. 

 
Alternatives:   

1.  Accept findings and recommend that the City Council approve the proposed map 
amendment as presented. 

2.  Find that the map amendment is not an appropriate use for the property based upon the 
impacts to the surrounding vicinity and do not recommend that the City Council approve the 
map amendment. 

3. Find that additional information or discussion is needed prior to making a recommendation 
and table the request to a certain date. 

 
 
Prepared by:  Diana Hood, Associate Planner 
Reviewed by: Jacquelyn Porter, City Planner 
Date of Preparation: June 18, 2024 
Attachments: Application,  Area Map, Zoning Comparison Table  
Map Designation:            NW 
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Project Type:  Map Amendment (MA24-05) 

Request: Map Amendment to change 424 S Husband & 212 W 5th From 
Residential Multi - Family (RTM) to Commercial Business (CB) zoning 

Address:  424 S Husband & 212 W 5th 

Applicant:  Marilyn Shipman  
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ZONING COMPARISON CHART

 
RTM (Residential Two-family and 

Multi-family) CB (Commercial Business)
Min Lot Size 20,000 square feet No min requirements
Min Lot Width/Depth 100/130 feet No min requirements
Max Structure Height 35 feet No min requirements
Min Front Yard 20 feet/10 feet from alley No min requirements
Min Side Yard - boundary with:   

Residential district 5 feet 20 feet
Commercial district 15 feet No min requirements

Industrial district 15 feet No min requirements
Min Rear Yard - boundary with:   

Residential district 20 feet 25 feet
Any other district 20 feet No min requirements

Max Lot Coverage 40 percent 100 percent

Landscaping/Screening
(earth berms, shrubs, fences, 
decorative man-made materials, 
trees)

Required for parking lots only

Required when abutting RSS, RSL, 
RMH, RT or RM; 70% opaque up to 3-
feet tall and 40% opaque up to 5-feet 
tall; 1+ story structure requires 6-foot 
high landscape buffer when adjacent 
to residential district

Permitted Uses by Right
(Uses in italic are allowed in both 
zoning districts)

• Boarding House/Rooming House
• Church and Religions Institutions
• Multiple-family with a maximum 

gross density of 20 units per acre
• Townhome
• Two-family (duplex)

• Arts and Entertainment
• Bed and Breakfast, Hotel, Motel
• Beverage Services
• Boarding houses/Rooming houses
• Educational Services
• Financial Institutions and Services
• Food Services
• Free-Standing Self Service Facilities
• Mixed Use
• Multi-family
• Parking Lots/Garages
• Personal and Laundry Services
• Professional and Administrative 

Office and Services
• Public Administration and Service
• Recreation
• Retail Trade
• Townhome
• Unit (condominium) Ownership
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REPORT TO: 
STILLWATER PLANNING COMMISSION No. MA24-06 

 

ISSUED BY THE COMMUNITY DEVELOPMENT DEPARTMENT  
 STILLWATER, OKLAHOMA 

 

 

 

 
Date of Meeting: 
 

June 25, 2024 

Subject: Map Amendment: 1302 W. Lakeview Rd Tract 1, 1412 W Lakeview Rd, 1424 W 
Lakeview Rd, 1508 W Lakeview Rd, and a tract of land on West Lakeview Road 
between 1508 and 1412 W. Lakeview Road from Small Lot Single Family 
Residential (RSS) to Commercial Shopping (CS)  
 

Purpose of Report: The applicant, OZSOL, LLC., requests review and approval of a Map 
Amendment to rezone the properties addressed and located as 1302 W. Lakeview Rd Tract 1, 
1412 W Lakeview Rd, 1424 W Lakeview Rd, 1508 W Lakeview Rd, and a tract of land on West 
Lakeview Road between 1508 and 1412 W. Lakeview Road from Small Lot Single Family 
Residential (RSS) to Commercial Shopping (CS) from Small lot Single Family Residential (RSS) to 
Commercial Shopping (CS). 
 
Background:  The subject properties are located in northern Stillwater, near the intersection of 
North Garfield Street and West Lakeview Road on the north side of West Lakeview Road. The 
property addressed as 1508 W Lakeview Rd has a single-family home and the other properties are 
vacant. The property addressed as 1412 West lakeview Road is the only parcel that is platted and 
part of the Wood Crest Addition. The applicant is requesting rezoning to Commercial Shopping 
(CS) to allow for future commercial development. 
 
Application Processing Information: 
Owner/Applicant – OZSOL, LLC 
Notice – Letters mailed to property owners within 300 feet, notice in the NewsPress and posted 
signage 
 
Processing Track: 
Submittal Date – May 7, 2024 
Planning Commission – June 25, 2024  
City Council – July 15, 2024 
 
Project/Site Design Data/Details: 
Zoning – Small Lot Single-Family Residential District (RSS), Section 23-137 
Proposed Zoning – Commercial Shopping (CS), Section 23-151 
Existing Use – Vacant except for 1508 West Lakeview Road Single Family Structure 
Proposed Use – Future commercial use 
Total Lot size – ~ 10.6 acres 
 
Adequate Public Facilities Findings/Improvements: 

• Streets/Traffic: The property currently has access off of West Lakeview Road. 

• Transit Facilities/Bike Lanes or Trails/Sidewalks:  Sidewalks are currently available along 
the north side of West Lakeview Road and portion of the south side of West Lakeview 
Road. OSU Transit Services – Blue Route currently runs down West Lakeview Road and 
has stop near North Monroe Street.  

• Water Service: City water service is available. 
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• Sanitary Sewer Service: City sewer is available. 

• Electric: City electric is available 
 
Applicable City Plans/Policies: 
The Future Land Use Map within the Comprehensive Plan indicates that the desired land use 
within this part of the community is High Density Residential (10-3).  
 
Discussion:  The applicant requests review and approval of a Map Amendment to rezone the 
subject properties from Small Lot Single-Family Residential (RSS) to Commercial Shopping (CS). 
The current zoning of the property is Small Lot Single-Family Residential (RSS) with similar zoning 
to the north, east, and west with University (U) to the south and Two-Family and Multi-Family 
District (RTM) is also in the north and to the west. Lakeview Community Church is located to the 
west and Lakeview Self- Storage is located southeast of the subject properties. 
 
Findings:  

1. The Land Development Code allows for rezoning of land via Map Amendments. 
2. Commercial Shopping (CS) is located in the vicinity to the west and southeast of the 

subject properties. 
3. The Comprehensive Plan calls for High Density Residential for the subject properties’ 

location. 
 
Alternatives:   

1.  Accept findings and recommend that the City Council approve the proposed map 
amendment as presented. 

2.  Find that the map amendment is not an appropriate use for the property based upon the 
impacts to the surrounding vicinity and do not recommend that the City Council approve the 
map amendment. 

3. Find that additional information or discussion is needed prior to making a recommendation 
and table the request to a certain date. 

 
 
Prepared by:  Jacquelyn Porter, City Planner 
Reviewed by: Diana Hood, Associate Planner 
Date of Preparation: June 18, 2024 
Attachments: Application, Applicant’s Zoning Map, Area Map, Zoning Comparison 

Table  
Map Designation:            NW 
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From: Kelly D. Harris
To: Aaron J. Ferguson
Subject: FW: OZSOL proposed properties and rezone map
Date: Wednesday, April 24, 2024 4:02:19 PM

Please see the email below as the agent letter.
Thanks,
 
Kelly D Harris, PE
Bancroft Design
405-612-2769
 

From: Steve Carpenter <steve@thecarpenteragency.com> 
Sent: Wednesday, April 24, 2024 3:58 PM
To: Kelly D. Harris <KHarris@bancroft-design.com>
Cc: Terry Carpenter <terrycarpenter129@gmail.com>
Subject: RE: OZSOL proposed properties and rezone map

 
Kelly:
 
As the Member/Manager of OZSOL, LLC, please us this email as authorization to act on our behalf for
the City of Stillwater application needed to start the rezoning process for all the addresses listed
below.
 
Thanks!
 
Steve Carpenter
 

From: Kelly D. Harris <KHarris@bancroft-design.com> 
Sent: Tuesday, April 23, 2024 4:49 PM
To: Steve Carpenter <steve@thecarpenteragency.com>
Cc: Terry Carpenter <terrycarpenter129@gmail.com>
Subject: RE: OZSOL proposed properties and rezone map

 
Sounds good.  We’ll get it going.  Can you go ahead and send me the approval to sign the application
as your agent for the following addresses:
2323 N Garfield
1302 W Lakeview Rd
1412 W Lakeview Rd
Property Record Card 600090641: W Lakeview Rd
1508 W Lakeview Rd
1424 W Lakeview Rd
 
Please let me know if you have any questions.
Thanks,
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Kelly D Harris, PE
Bancroft Design
405-612-2769
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Project Type:  Map Amendment (MA24-06) 

Request: Map Amendment to change 1508, 1424, 1412,1302, & unaddressed W 
Lakeview From Residential Small Lot (RSS) to Commercial Shopping 
(CS) zoning 

Address:  1508, 1424, 1412,1302, & unaddressed W Lakeview 

Applicant:  OZSOL, LLC 
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ZONING COMPARISON CHART

 
RSS

(Residential Single Family Small Lot) CS (Commercial Shopping)
Lot Size 5000 square feet No min requirements
Min Lot Width/Depth 50/100 feet No min requirements
Max Structure Height 35 feet No min requirements
Min Front Yard 20 feet/10 feet from alley 25 feet/10 feet from alley

Corner lot optional setback
Front: 20 feet
Street Side: 15 feet N/A

Min Side Yard - boundary with:   
Residential district 5 feet 15 feet
Commercial district 15 feet 15 feet

Industrial district 15 feet 15 feet
Min Rear Yard - boundary with:   

Residential district 20 feet 25 feet
Any other district 20 feet 25 feet

Lot Coverage No max limit 40 percent

Landscaping/Screening
(earth berms, shrubs, fences, 
decorative man-made materials, 
trees)

No requirements

Required when abutting RSS, RSL, 
RMH, RT or RM; 70% opaque up to 3-
feet tall and 40% opaque up to 5-feet 
tall; 1+ story structure requires 6-foot 
high landscape buffer when adjacent 
to residential district

Permitted Uses by Right
(Uses in italic are allowed in both 
zoning districts)

• Conventional single-family
• Residential design manufactured 

homes

• Bed and Breakfast, Hotel, Motel
• Beverage Services
• Educational Services
• Financial Institutions and Services
• Food Services
• Free-Standing Self Service Facilities
• Information
• Mixed Use
• Personal and Laundry Services
• Personal Storage and Warehousing
• Professional and Administrative 

Office and Services
• Retail Trade
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REPORT TO:
STILLWATER PLANNING COMMISSION No. MA24-07

ISSUED BY THE COMMUNITY DEVELOPMENT DEPARTMENT 
 STILLWATER, OKLAHOMA

Date of Meeting: June 25, 2024

Subject: Map Amendment: Tract 2 of 1302 West Lakeview Road and 2323 North Garfield 
Street

Purpose of Report: The applicant, OZSOL, LLC., requests review and approval of a Map 
Amendment to rezone the properties addressed and located as 1302 West Lakeview Road, Tract 2, 
and 2323 North Garfield Street from Small lot Single Family Residential (RSS) to Two-Family and 
Multi-Family District (RTM).

Background:  The subject properties are located in northern Stillwater, near the intersection of North 
Garfield Street and West Lakeview Road on the north side of West Lakeview Road and east side of 
North Garfield Street. The property addressed as 2323 N Garfield Street has a single-family home 
with accessory structures on the parcel. The applicant is requesting rezoning to Two-Family and 
Multi-Family District (RTM) to allow for future residential development.

Application Processing Information:
Owner/Applicant – OZSOL, LLC
Notice – Letters mailed to property owners within 300 feet, notice in the NewsPress and posted 
signage

Processing Track:
Submittal Date – May 7, 2024
Planning Commission – June 25, 2024 
City Council – July 15, 2024

Project/Site Design Data/Details:
Zoning – Small Lot Single-Family Residential District (RSS), Section 23-137
Proposed Zoning – Two-Family and Multi-Family District (RTM), Section 23-139
Existing Use –Single Family Structure with accessory structures
Proposed Use – Future residential use
Total Lot size – ~ 5.25 acres

Adequate Public Facilities Findings/Improvements:
• Streets/Traffic: The property currently has access off of West Lakeview Road.
• Transit Facilities/Bike Lanes or Trails/Sidewalks:  Sidewalks are currently available along 

the north side of West Lakeview Road and portion of the south side of West Lakeview 
Road. OSU Transit Services – Blue Route currently runs down West Lakeview Road and 
has stop near North Monroe Street. 

• Water Service: City water service is available.
• Sanitary Sewer Service: City sewer is available.
• Electric: City electric is available
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Applicable City Plans/Policies:
The Future Land Use Map within the Comprehensive Plan indicates that the desired land use 
within this part of the community is High Density Residential (10-3). 

Discussion:  The applicant requests review and approval of a Map Amendment to rezone the 
subject properties from Small Lot Single-Family Residential (RSS) to Two-Family and Multi-Family 
District (RTM). The current zoning of the property is Small Lot Single-Family Residential (RSS) with 
similar zoning to the north, east, and west with University (U) and Commercial Shopping (CS) to the 
south and Two-Family and Multi-Family District (RTM) is also to the west. Lakeview Community 
Church is located to the west which is zoned RTM, Lakeview Self- Storage is located southeast 
zoned CS and Lakeview Addition to the east of the subject properties.

Findings: 
1. The Land Development Code allows for rezoning of land via Map Amendments.
2. Two-Family and Multi-Family District (RTM) is located in the vicinity to the west and west 

of the subject properties.
3. The Comprehensive Plan calls for High Density Residential for the subject properties’ 

location.

Alternatives:  
1. Accept findings and recommend that the City Council approve the proposed map 

amendment as presented.
2. Find that the map amendment is not an appropriate use for the property based upon the 

impacts to the surrounding vicinity and do not recommend that the City Council approve the 
map amendment.

3. Find that additional information or discussion is needed prior to making a recommendation 
and table the request to a certain date.

Prepared by: Jacquelyn Porter, City Planner
Reviewed by: Diana Hood, Associate Planner
Date of Preparation: June 18, 2024
Attachments: Application, Applicant’s Zoning Map, Area Map, Zoning Comparison 

Table 
Map Designation:           NW
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From: Kelly D. Harris
To: Aaron J. Ferguson
Subject: FW: OZSOL proposed properties and rezone map
Date: Wednesday, April 24, 2024 4:02:19 PM

Please see the email below as the agent letter.
Thanks,
 
Kelly D Harris, PE
Bancroft Design
405-612-2769
 

From: Steve Carpenter <steve@thecarpenteragency.com> 
Sent: Wednesday, April 24, 2024 3:58 PM
To: Kelly D. Harris <KHarris@bancroft-design.com>
Cc: Terry Carpenter <terrycarpenter129@gmail.com>
Subject: RE: OZSOL proposed properties and rezone map

 
Kelly:
 
As the Member/Manager of OZSOL, LLC, please us this email as authorization to act on our behalf for
the City of Stillwater application needed to start the rezoning process for all the addresses listed
below.
 
Thanks!
 
Steve Carpenter
 

From: Kelly D. Harris <KHarris@bancroft-design.com> 
Sent: Tuesday, April 23, 2024 4:49 PM
To: Steve Carpenter <steve@thecarpenteragency.com>
Cc: Terry Carpenter <terrycarpenter129@gmail.com>
Subject: RE: OZSOL proposed properties and rezone map

 
Sounds good.  We’ll get it going.  Can you go ahead and send me the approval to sign the application
as your agent for the following addresses:
2323 N Garfield
1302 W Lakeview Rd
1412 W Lakeview Rd
Property Record Card 600090641: W Lakeview Rd
1508 W Lakeview Rd
1424 W Lakeview Rd
 
Please let me know if you have any questions.
Thanks,
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Kelly D Harris, PE
Bancroft Design
405-612-2769
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Project Type:  Map Amendment (MA24-07) 

Request: Map Amendment to change 1302 W Lakeview & 2323 N Garfield From 
Residential Small Lot (RSS) to Residential Multi Family (RTM) zoning 

Address:  1302 W Lakeview & 2323 N Garfield  

Applicant:  OZSOL, LLC 
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ZONING COMPARISON CHART

 
RSS

(Residential Single Family Small Lot)
RTM (Residential Two-family and 

Multi-family)
Min Lot Size 5000 square feet 20,000 square feet
Min Lot Width/Depth 50/100 feet 100/130 feet
Max Structure Height 35 feet 35 feet
Min Front Yard 20 feet/10 feet from alley 20 feet/10 feet from alley

Corner lot optional setback
Front: 20 feet
Street Side: 15 feet N/A

Min Side Yard - boundary with:   
Residential district 5 feet 5 feet
Commercial district 15 feet 15 feet

Industrial district 15 feet 15 feet
Min Rear Yard - boundary with:   

Residential district 20 feet 20 feet
Any other district 20 feet 20 feet

Max Lot Coverage No max limit 40 percent
Landscaping/Screening
(earth berms, shrubs, fences, 
decorative man-made materials, 
trees)

No requirements Required for parking lots only

Permitted Uses by Right
(Uses in italic are allowed in both 
zoning districts)

• Conventional single-family
• Residential design manufactured 

homes

• Boarding House/Rooming House
• Church and Religions Institutions
• Multiple-family with a maximum 

gross density of 20 units per acre
• Townhome
• Two-family (duplex)
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MEMORANDUM

DATE: 6/25/2024
TO: Stillwater Planning Commission
FROM: Diana Hood, Associate City Planner  
SUBJECT: Short-Term Rental (STR) Application Review

Under the recent Ordinance 3435, short-term rentals (STR) are to be licensed with the 
City if located within RSL, RSS, or RT zoning districts.  As part of the licensing process, 
property owners within 300-feet of the subject property are notified of the STR application 
and have 30-days within which to file an appeal to the licensing.

At this time, appeal(s) have been filed on STR application requests:
• 1126 North Lincoln Street in the RSL zoning district.

The Planning Commission is the hearing body for STRs. The hearings will be held as a 
Specific Use Permit hearing except there is no staff report or presentation. The criteria by 
which the Planning Commission is to review the STR applications is Section 23.180, 
attached with the consideration criteria highlighted. The applicant for the STR has the 
burden for their case.  

A question of private restrictions/covenants is likely to arise. The City cannot enforce 
private restrictions/covenants but the Planning Commission can give weight to them as 
part of the deliberative process.
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MEMORANDUM

DATE: 6/25/2024
TO: Stillwater Planning Commission
FROM: Diana Hood, Associate City Planner  
SUBJECT: Short-Term Rental (STR) Application Review

Under the recent Ordinance 3435, short-term rentals (STR) are to be licensed with the 
City if located within RSL, RSS, or RT zoning districts.  As part of the licensing process, 
property owners within 300-feet of the subject property are notified of the STR application 
and have 30-days within which to file an appeal to the licensing.

At this time, appeal(s) have been filed on STR application requests:
• 1603 South Berkshire Drive in the RSS zoning district.

The Planning Commission is the hearing body for STRs. The hearings will be held as a 
Specific Use Permit hearing except there is no staff report or presentation. The criteria by 
which the Planning Commission is to review the STR applications is Section 23.180, 
attached with the consideration criteria highlighted. The applicant for the STR has the 
burden for their case.  

A question of private restrictions/covenants is likely to arise. The City cannot enforce 
private restrictions/covenants but the Planning Commission can give weight to them as 
part of the deliberative process.
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STILLWATER PLANNING COMMISSION SUMMARY 
REGULAR MEETING OF MAY 07, 2024 
IN ACCORDANCE WITH THE OKLAHOMA OPEN MEETING 
LAW, THE AGENDA WAS POSTED May 3rd, 2024 IN THE 
MUNICIPAL BUILDING AT 723 SOUTH LEWIS STREET 
 

MEMBERS PRESENT STAFF PRESENT 
Mike Shanahan, Member 
Andrew Van Leuven, Member 
Riley Williams, Member 
 

Kim Payne, Sr. Assistant City Attorney 
Jacquelyn Porter, City Planner 
Diana Hood, Associate City Planner 
Cindy Gibson, Administrative Services 
Alexandria Maged, Administrative Assistant 

MEMBERS ABSENT 
Jana Phillips, Chair 
Mark Prather, Vice Chair 
 

 

 
1. CALL MEETING TO ORDER. 
 
Commissioner Shanahan called the meeting to order at 5:30 p.m.   
 
2. General Orders  

 
a. Glenn and Laura Collum Trust, FINAL PLAT (SUB23-15), consideration, discussion and possible action, 

including approval or denial of a final plat for Cedar Farms Subdivision currently addressed as 2615 E. 
McElroy Road in the Small Lot Single Family Residential (RSS) district. 

 
Commissioner Shanahan introduces the item and asks staff to present.  
 
Jacquelyn Porter, City Planner, presents staff report. 
 
Ms. Porter clarifies that it is CKG, LLC is the one requesting approval not Glenn and Laura Collum, it was a 
correction made after the agenda was posted. 
 
Ms. Porter asks the commission for questions. 
 
Commissioner Williams inquired about the number of lots changing from 9 to 8.  Ms. Porter clarifies that lots 
9 & 8 on the preliminary plat were merged.  
 
Commissioner Shanahan asks if there are any further questions for staff; none respond.  Commissioner 
Shanahan asks for findings and alternatives. 
 
Ms. Porter presents:  

Findings: 
1. The proposed final plat meets the subdivision and zoning requirements. 
2. The proposed final plat contains 8 residential lots.  
3. The C3 Plan recommends high density residential uses at this location. 
Alternatives: 
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Stillwater Planning Commission Meeting Summary Page 2 of 3 
May 7, 2024 
 

1. Accept findings and recommend that the City Council approve the proposed final plat as presented. 
2. Approve the proposed final plat with conditions. 
3. Find that additional information or discussion is needed prior to making a decision and table the 

request to a certain date noting that action must be taken within 60 days of the public hearing. 
 
Commissioner Williams motions to approve the Final Plat as presented; Commissioner Van Leuven seconds.  
 

Roll Call: Phillips Prather  Shanahan  Williams Van Leuven 
 Absent Absent Yes Yes Yes 

Time:  6 minutes 
 

3. PUBLIC HEARING 
 

a. Steuver Holding Company (Justin Steuver), MAP AMENDMENT (MA24-02), consideration, discussion 
and possible action, including recommending approval or denial to rezone property addressed as 1205 
S. Duck Street from Small Lot Single Family Residential (RSS) to Two-Family (RT) district. 

 
Commissioner Shanahan introduces the item and asks staff to present. 
 
Jacquelyn Porter, City Planner, presents staff report and asks if there are any questions; none respond.  
 
Commissioner Shanahan invites the applicant forward. 
 
Mr. Justin Steuver, Po Box 22 Morrison Oklahoma comes to the podium and speaks on the following: 

• Says there’s another duplex one block over 
• The girl scouts place is more commercial as opposed to RSS  
• Believes this would be less spot zoning and more of a transition from the 12th Street corridor to the 

RSS below him. 
 
Commissioner Shanahan asks if there any questions for the applicant; none respond.  Commissioner Shanahan 
opens the public hearing and asks if there is anyone that wishes to speak in favor of this item; none respond.  
Commissioner Shanahan asks if there is anyone that wishes to speak in opposition; none respond. 
Commissioner Shanahan closes the public hearing is closed and asks for findings and alternatives.  
 
Ms. Porter presents:  

Findings: 
1. The Land Development Code allows for rezoning of land via Map Amendments. 
2. Two-Family and Multi-Family District (RTM) zoning is located in the vicinity of the subject property.  
3. The Comprehensive Plan calls for commercial, public & low density use in this area. 
Alternatives: 
1. Accept findings and recommend that the City Council approve the proposed map amendment as 

presented. 
2. Find that the map amendment is not an appropriate use for the property based upon the impacts to 

the surrounding vicinity and do not recommend that the City Council approve the map amendment. 
3. Find that additional information or discussion is needed prior to making a recommendation and table 

the request to a certain date. 
 

Page 78 of 82



Stillwater Planning Commission Meeting Summary Page 3 of 3 
May 7, 2024 
 
 
Commissioner Williams motions to accept the findings and recommend that the City Council approve the 
proposed Map Amendment as presented; Commissioner Van Leuven seconds the motion.  
 

Roll Call: Phillips Prather  Shanahan Williams Van Leuven 
 Absent Absent Yes yes Yes 

Time:  6 minutes 
 
4. Meeting Summary for review and possible action  

 
a. Regular meeting minutes of April 16, 2024 
 

Commissioner Shanahan asks if there are any changes and/or edits; none respond.  
 

Commissioner Williams moved,  Commissioner Van Leuven second to approve the April 16th, 2024 minutes 
as presented. 
 

Roll Call: Phillips Prather  Shanahan Williams Van Leuven 
 Absent Absent Yes yes Yes 

Time:  1 minute 
 
5. MISCELLANEOUS ITEMS FROM STAFF, PLANNING COMMISSIONERS OR CITY ATTORNEY FOR DISCUSSION 

AND POSSIBLE ACTION: 
 
a. Next Planning Commission Meeting is May 21st, 2024. 

 
6. ADJOURN 
 
ADJOURNMENT. This regular meeting of the Stillwater Planning Commission was called for adjournment by 
Commissioner Williams, seconded by commissioner Van Leuven at approximately 5:43 PM on May 7th, 2024 
two member absents, - the next regularly scheduled meeting will be held Tuesday, May 21, 2024 at 5:30 p.m. 
in the City Commission Hearing Room, Municipal Building, 723 South Lewis Street. 
 
Prepared by – Alexandria Maged, Administrative Assistant 
Reviewed by – Cindy Gibson, Administrative Services Manager 
 
 
 
Approved by - _______________________________________ 
Stillwater Planning Commission 
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STILLWATER PLANNING COMMISSION SUMMARY 
REGULAR MEETING OF JUNE 04, 2024 
IN ACCORDANCE WITH THE OKLAHOMA OPEN MEETING 
LAW, THE AGENDA WAS POSTED May 31st, 2024 IN THE 
MUNICIPAL BUILDING AT 723 SOUTH LEWIS STREET 
 

MEMBERS PRESENT STAFF PRESENT 
Jana Phillips, Chair 
Mark Prather, Vice Chair 
Mike Shanahan, Member 
Andrew Van Leuven, Member 
Riley Williams, Member 
 

Ashley Garis. Assistant City Attorney 
Jacquelyn Porter, City Planner 
Diana Hood, Associate City Planner 
Joshua Brown, Project Manager 
Cindy Gibson, Administrative Services 
Alexandria Maged, Administrative Assistant 

MEMBERS ABSENT 
 

Staff Absent 

 
1. CALL MEETING TO ORDER. 
 
Chair Phillips called the meeting of the Stillwater Planning Commission to order at 5:30 p.m.   
 
2. GENERAL ORDERS 
 

a. S. C. L. Trust, SUB22-08 (Preliminary Plat), consideration, discussion and possible approval or denial to 
extend the expiration date of a preliminary plat for property known as Quail Meadows located at 1413 
E. Lakeview Road by 24 months, to comply with Chapter 23, Section 23-63.g.1. 

 
Chair Phillips introduces the item and asks staff to present.  
 
Diana Hood, Associate City Planner, presents staff report and asks if there are any questions; none respond.   
 
Chair Phillips asks the applicant to come and speak on this item.  
 
Aaron Fergeson, Bancroft Design, 923 S. Lowry comes to the podium and speaks on the following: 

• Requesting an extension of the preliminary plat because currently there is no immediate sewer access 
to the property and it has caused a delay.  

• Initially planned for sewer access through a northern property through White Barn Estates, however 
ran into issues with those plans.  

• Have been actively submitting revisions to plans as of March.  
• The City prefers use of a sewer access to the east going south and that property owner was initially 

receptive but isn’t now and access to this is in the court system.  
• Now pursing that north option again and that property owner recently requested they change that 

northern route, and those new plans are currently still in review by the City. 
 
Vice Chair Prather requests clarification that the route to the north is the one the property owner wanted to 
change the route and that is not the one that is in the court system; Mr. Fergeson confirms. 
 
Chair Phillips asks if there’s any other questions  
 

Page 80 of 82



Stillwater Planning Commission Meeting Summary Page 2 of 3 
June 4, 2024 
 
Vice Chair Prather asks what the ramifications were if they don’t approve the extension; Mr. Ferguson responds 
that they would have to apply for a new preliminary plat and start over. 
 
Chair Phillips asks if there are any further questions; none respond.  Chair Phillips asks for findings and 
alternatives.  
 
Diana Hood, present the alternatives to the commissioners which are: 

Findings: 
1. The request for extension to the approved preliminary plat prior to the expiration date to the Planning 
Commission is set forth by Section 23-63.g.1. 
2. The preliminary plat expiration date is June 14, 2024. 
3. The C3 Plan recommends high density residential uses at this location. 
Alternatives: 
1. Accept findings and approve the proposed extension of the approved preliminary plat as presented. 
2. Approve the proposed extension of the approved preliminary plat with conditions, noting what 
conditions should be met for the approval of the final plat. 
3. Reject findings and deny the proposed extension of the approved preliminary plat as presented. 
 

Vice Chair Prather notes that he does not see a reason to deny the proposed extension unless something was 
changed from the original plat and they wanted the chance to review that. 
 
Chair Phillips says it seems that this has been in the works for 2 years and there have been some circumstances 
that caused the change but this plat still seems appropriate for the comprehensive plan and one way or another 
they will need to figure out how to do the sewer. 
 
Commissioner Williams concours that the plat would just end up coming back to them if it went back for 
resubmittal and the developers will have to figure out the sewer before the final plat is submitted. 
 
Commissioner Williams motions to approve the extension of the approved preliminary plat as presented, 
Commissioner Shanahan seconds.  
 

Roll Call: Phillips Shanahan Prather Williams Van Leuven 
 Yes Yes Yes Yes Yes 

Time:  10 minutes 
 
3. MISCELLANEOUS ITEMS FROM STAFF, PLANNING COMMISSIONERS OR CITY ATTORNEY FOR DISCUSSION 

AND POSSIBLE ACTION: 
 
a. Chair Phillips thanks Commissioner Van Leuven for his service to the commission as he is resigning. 
b. The next regular meeting is June 25th 2024 

 
4. ADJOURN 
 
ADJOURNMENT. This regular meeting of the Stillwater Planning Commission was called for adjournment by 
Commissioner Williams, seconded by Commissioner Van Leuven at approximately 6:41 PM on June 4th, 2024 
one member absent, - the next regularly scheduled meeting will be held Tuesday, June 25th, 2024 at 5:30 p.m. 
in the City Commission Hearing Room, Municipal Building, 723 South Lewis Street. 
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Prepared by – Alexandria Maged, Administrative Assistant 
Reviewed by – Cindy Gibson, Administrative Services Manager 
 
 
 
Approved by - _______________________________________ 
Stillwater Planning Commission 
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