
 
 

Agenda 
REGULAR MEETING 

STILLWATER PUBLIC LIBRARY BOARD 
STILLWATER PUBLIC LIBRARY 

NORTH BUILDING CONFERENCE ROOM 313 
1107 SOUTH DUCK, STILLWATER, OK, 74074 

NOVEMBER 19, 2024, 12:00 NOON 
stillwaterok.gov/library 

 

NOTE: The Stillwater Public Library Board will gather in the North Building 

Conference Room 313 beginning at 11:30 a.m. for lunch. No Stillwater Public Library 

Board business will be discussed or acted upon at this time. This is not a closed session 

and members of the public and press are welcome to attend. Lunch will not be provided 

to anybody in attendance. 

 
1. CALL MEETING TO ORDER 

2. CONSENT DOCKET 
Items listed on the consent docket are routine administrative matters that may be 
approved by a single vote with or without discussion.  The Library Board will take action 
at this meeting (including a vote or series of votes) on these items collectively as part of 
the Consent Docket. 
 
a) Minutes: Sept. 24, 2024, Regular Meeting 
b) Stillwater Public Library Sept. and Oct. 2024 Financial Reports 
c) Stillwater Public Library Sept. and Oct. 2024 Activity Report  

 

3. PUBLIC COMMENT ON AGENDA ITEMS 
Taxpayers or residents of the city, or their authorized legal representatives, may address 
the Library Board at a regularly scheduled meeting on any item of business listed on the 
meeting agenda provided they have submitted a written request prior to the meeting. 
 



4. GENERAL ORDERS 
The Library Board will discuss and take action at this meeting (including a vote or series 
of votes) on each item listed under General Orders unless the agenda entry specifically 
states that no action will be taken. 

 
a) Consider approval of 2025 meeting dates 
b) Consider approval of 2025 Stillwater Literacy Council space agreement 
c) Consider approval of revised Patron Confidentiality Policy 
d) Consider acceptance and approval of $100,000 grant contract with ODL for the 

purchase of e-materials for Oklahoma Virtual Library  
e) Update on fire suppression system replacement 

 
5. REPORTS FROM OFFICERS & BOARDS 

Announcements and remarks about matters of general interest may be made by the 
Board Members or Director at this time. Items of Library business that may require 
discussion or action (including a vote or series of votes) are listed below. 

 
a) Miscellaneous items from the Library Director 

i. Request for a Library Board member to be a reader at library Readathon 
b) Miscellaneous items from the Library Board 

i. Discussion about scheduling items for upcoming meetings 
 
6. ADJOURN 

The City of Stillwater encourages participation from all its citizens.  If participation at 

any public meeting is not possible due to a disability, please notify the Library Director 

at least 48 hours prior to the meeting by calling 405.372.3633 ext 8124. 
 

On ___________________________, a true and correct copy of this agenda was posted 

on the kiosk outside City Hall, 723 S. Lewis Street. 

  



 
 

Minutes 
REGULAR MEETING 

STILLWATER PUBLIC LIBRARY BOARD 
STILLWATER PUBLIC LIBRARY 

NORTH BUILDING CONFERENCE ROOM 313 
1107 SOUTH DUCK, STILLWATER, OK, 74074 

SEPTEMBER 24, 2024, 12:00 NOON 
stillwaterok.gov/library 

 

Board members present:   Mike Woods, Martha McMillian, Donna Sinnes, 
Kathryn Ross, Matt Upson, Sharon Edwards 
 

Staff present:  Stacy DeLano, Naomi Brown, Ashlyn Garis 
 
1. CALL MEETING TO ORDER The meeting was called to order at 12 p.m. 

2. CONSENT DOCKET 
Items listed on the consent docket are routine administrative matters that may be 
approved by a single vote with or without discussion.  The Library Board will take action 
at this meeting (including a vote or series of votes) on these items collectively as part of 
the Consent Docket. 
 
a) Minutes: August 27, 2024, Regular Meeting 
b) Stillwater Public Library August 2024 Financial Reports 
c) Stillwater Public Library August 2024 Activity Report  

 
McMillian asked about the Other category under Patron Profile in the activities report. 
DeLano explained that these profiles do not fall into the main patron categories and 
include accounts such as those for administrative, temporary, and staff use. This 
category exists so patron statistics are not inflated. 



Sinnes/McMillian moved to approve the consent docket. The votes are as follows: 
Woods, yes; McMillian, yes; Sinnes, yes; Ross, yes; Upson, yes; Edwards, yes. Motion 
approved. 
 

3. PUBLIC COMMENT ON AGENDA ITEMS 
Taxpayers or residents of the city, or their authorized legal representatives, may address 
the Library Board at a regularly scheduled meeting on any item of business listed on the 
meeting agenda provided they have submitted a written request prior to the meeting. 
 

4. GENERAL ORDERS 
The Library Board will discuss and take action at this meeting (including a vote or series 
of votes) on each item listed under General Orders unless the agenda entry specifically 
states that no action will be taken. 

 
a) Consider August 2024 update of 2022-25 Long Range Plan activities 

DeLano and the board discussed action steps completed from March-August 2024. 
 

b) Update on 2025-28 Long Range planning 
Fees to guide the long-range planning process will be approximately $3,000. A pre-
planning session will take place on September 30. Three planning sessions will take 
place on October 29, November 19, and December 12. Upson and Ross plan to 
attend when possible. 
  

c) Update on 5-year trend statistics 
DeLano explained that she used data collected from state aid reports to compile 5-
year trend statistics. Woods asked what MOE means. DeLano explained it means 
maintenance of effort which is the minimum contribution of funds the City of 
Stillwater must provide for the library to receive State Aid money. One trend of 
note is that the Oklahoma Department of Libraries (ODL) is not providing as much 
funding for Oklahoma Virtual Library titles. ODL staff recently indicated that 
$100,000 will be earmarked for Stillwater Public Library for the upcoming fiscal 
year.  
 

d) Update on library staff salaries 
DeLano continues to request increases in supervisors’ salaries to bring them up to 
equivalent positions within the City of Stillwater. Due to changes at the 
Department of Labor, supervisor positions at the library will no longer fall under 
exempt status starting January 2025. Assistant City Manager Driskel said she will 
pursue an increase to supervisors’ salary to allow them to remain exempt.  

 
5. REPORTS FROM OFFICERS & BOARDS 

Announcements and remarks about matters of general interest may be made by the 
Board Members or Director at this time. Items of Library business that may require 
discussion or action (including a vote or series of votes) are listed below. 



 
a) Miscellaneous items from the Library Director 

The fall book sale was busy and successful. LexiCon will take place October 24-26. 
Recent meetings regarding the fire suppression project included discussions with 
IT, the Fire Marshal, and Community Development. A pre-bid meeting will take 
place on October 2. All entities that will bid on the project must attend. Staff 
members have created a floor plan for a temporary library in the north building. 
Public meetings will be relocated to other spaces including the Community Center 
during the project. 
 

b) Miscellaneous items from the Library Board 
Sinnes recently saw t-shirts for the Shusterman Library at OU Tulsa and suggested 
a similar shirt could be made for the Stillwater Public Library. DeLano said an 
upcoming objective this year will include an online store with library t-shirts and 
other items for sale. Upson invited board members to a forthcoming series about 
the USS Oklahoma. 
 

i. Discussion about scheduling items for upcoming meetings 
 
6. ADJOURN 

Ross/Sinnes move to adjourn. The votes are as follows: Woods, yes; McMillian, yes; 
Sinnes, yes; Ross, yes; Upson, yes; Edwards, yes. Motion approved. The meeting 
adjourned at 1:03 p.m. 

 
Prepared by: Naomi Brown, Recording Secretary 

  
Approved by: ______________________________  

                             Chair, Stillwater Public Library Board 
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SCHEDULE OF REGULAR MEETINGS 

FOR THE CALENDAR YEAR OF 2025 

 
 

Stillwater Public Library Board 
 

 

 

DATE TIME MEETING LOCATION 

 

 

January 28, 2025 12:00 Stillwater Public Library 

February 25, 2025 12:00 Stillwater Public Library 

March 25, 2025 12:00 Stillwater Public Library 

April 22, 2025 12:00 Stillwater Public Library 

May 27, 2025 12:00 Stillwater Public Library 

June 24, 2025 12:00 Stillwater Public Library 

No July meeting   

August 26, 2025 12:00 Stillwater Public Library 

September 23, 2025 12:00 Stillwater Public Library 

October 28, 2025 12:00 Stillwater Public Library 

November 18, 2025* 12:00 Stillwater Public Library 

December 16, 2025* 12:00 Stillwater Public Library 

   

   

   

   

   

*Third Tuesday  

 

 

Submitted By: Naomi Brown 

Title: Business Office Manager 

Address: Stw Public Library 

 

 

Phone Number: 405-372-3633 

Fax Number: 405-624-0552 

 

 

Received and filed in the Stillwater City Clerk’s Office on the __________ day of _______________, _______. 







 

Patron Confidentiality Policy 
 
Oklahoma State Statute 65 O.S. §1-105- Disclosure of Records protects the confidentiality 
of library records.  Library records cannot be disclosed to anyone except: 
 

1. Persons acting within the scope of their duties in the administration of the library; 
2. Persons authorized to inspect such records, in writing, by the individual or group; or 
3. By order of a court of law. 

 
Confidentiality extends to information sought or received; circulation records; database 
search records; reference interviews; interlibrary loan records; and computer uses.  
 
All registration information of minors collected will not be disclosed except for those 
exceptions noted above.  Any suspicious requests for records of minors that may be 
indicative of criminal intent shall be reported immediately to the appropriate law 
enforcement agency. 
 
Library records will not be made available to any individual, group, or law enforcement 
agency without a valid court order, subpoena, or search warrant issued by a court of 
competent jurisdiction and presented to the Library Director or his/her designee.  The 
Library Director will contact the City Attorney’s office whenever a court order, subpoena or 
search warrant is received.    
 
Names of patrons may be disclosed to another library for the purpose of borrowing 
materials for the patron through interlibrary loan services. 
 
Any patron who wishes to release information to another individual with regards to 
materials on reserve must complete a “Release of Information Form” available at the 
Circulation Desk. 
 
Library records not protected under Statute 65 O.S. §1-105 fall under Oklahoma State 
Statute 25 O.S. §301 51 O.S §24A.1, et seq., Oklahoma Open Records Act and must be 
disclosed in accordance with that statute upon written request to the City Clerk’s office.   
 
All employees, board members, and volunteers of the Stillwater Public Library must 
comply with this policy. 
 
Disagreements concerning any aspect of this policy may be appealed to the Stillwater 
Public Library Board. 
 
Approved by the Library Board 4/22/03 
Revised 4/27/04; 1/26/10; 8/28/12; 5/28/13 
Re-affirmed 12/27/05; 3/27/18; 10/22/24 
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CONTRACT  
BETWEEN THE OKLAHOMA DEPARTMENT OF LIBRARIES 
AND CITY OF STILLWATER/STILLWATER PUBLIC LIBRARY 

 
I. CONTRACTING PARTIES 

The contracting parties are the Oklahoma Department of Libraries, a state agency (Department), 
and City of Stillwater/Stillwater Public Library, (Contractor), collectively known as the Parties. 
 

II. TERM OF THE CONTRACT 
This Contract shall begin on the date of execution and shall terminate on December 1, 2025. 
a. In the event the Contractor fails to comply with the terms and conditions of this Contract, the 

Department may, upon written notice of such non-compliance to the Contractor, cancel the 
Contract effective upon receipt of notice. Such cancellation shall be in addition to any other  
rights and remedies provided for by law.  

b. The Parties of this Contract understand and acknowledge any future contracts or renewals  
are not automatic nor implied by this Contract. 
 

III. OBLIGATIONS OF THE CONTRACTOR 
The Contractor shall render diligently and competently the services as indicated and in the 
manner set forth herein which shall be binding on the Parties of this Contract. 
The Contractor shall: 
a. Purchase e-books, audiobook materials or digital magazines as agreed upon among members of 

the Oklahoma Virtual Library Consortium, the Contractor acting as their agent. Any subscriptions 
must end by September 30, 2025.  

b. Survey Consortium member libraries for their evaluation of the content purchased and user value 
within their community 

c. Survey the public regarding their evaluation of user value. 
d. Agree to and sign the LSTA Terms and Conditions Agreement. 
e. Publicize receipt of LSTA grant and project activities in at least three formats (newspaper, social 

media, website, presenter, etc.) to reach a minimum of 500 community members. 
f. Reference the Institute of Museum and Library Services (IMLS) and ODL in all publicity. 
g. Collect required statistics and maintain copies of all related print information. 
h. Expend funds by September 30, 2025. 
i. Submit the Final Report to the Department by November 1, 2025. The report will include a  

Narrative, Expenditure Report, and Programs and Statistics Report. 
 

IV. OBLIGATIONS OF THE DEPARTMENT 
The Department shall carry out the subsequent administrative responsibilities: 
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a. Provide a contract, LSTA Terms and Conditions Agreement, and claim  
form to the Contractor. 

b. Process grant payment to the Contractor upon receipt of notarized claim form. 
c. Review and approve the Final Report. 

 
V. PROJECT FUNDING 

In accordance with the terms of this Contract, the Department will grant One Hundred Thousand 
Dollars ($100,000) to provide EMedia resources on the Oklahoma Virtual Library Consortium. 
a. Expenditures for this project must conform to the approved budget and to applicable local, 

state, and federal laws and regulations, and are subject to all conditions of this Contract. Any 
deviations from the approved budget must be approved by the Department.  

b. Payment will be made via electronic deposit within 45 days of receipt of the notarized claim 
form. 

c. The Contractor assures that expenditures under this Contract will be included in its next  
regular audit.  

VI. GENERAL PROVISIONS 

a. Notices 
Any notices to be given herein are deemed to be given when deposited with the United 
States Postal Service, certified or registered mail, return receipt requested, with sufficient 
postage prepaid, addressed as specified below. Either party may at any time designate any 
other address by giving written notice to the other party. 
 

As to the Department:  
Oklahoma Department of Libraries  
Attn: Tara McCleod  
200 NE 18 Street  
Oklahoma City, OK 73105-3205 

As to the Contractor:  
Stillwater Public Library 
Attn: Stacy Delano 
1107 S. Duck 
Stillwater, OK 74074  

 
b. No Grant of Authority 

Nothing herein shall be construed as conferring upon Contractor the authority to assume or 
incur any liability or obligation of any kind, expressed or implied, in the name of or on behalf 
of the Department. The Contractor agrees not to assume or incur any such liability without 
the prior written consent of the Department.  

c. Performance Suspension 
Performance may be suspended by either party for any act of God, war, riots, fire, explosion, 
strike, injunction, inability to obtain fuel, power, labor, or transportation, accident, national 
defense requirements, or any cause beyond the control of such party, which prevents the 
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performance of such party. An alleged breach of this Contract by either party shall be 
grounds for immediate suspension of performance. 

d. Understanding of Terms 
The Parties hereto have read and fully understand the terms of this Contract and the LSTA 
Terms and Conditions Agreement and agree to be bound by the same. 
 

VII. RECORDS MAINTENANCE AND ACCESS REQUIREMENTS 
The Contractor agrees to keep and maintain appropriate books and records reflecting the 
services performed and costs and expenses incurred in connection with its performance of the 
services, including accounting procedures, practices or any other items relevant to this Contract, 
for a period of seven (7) years from the ending date of this Contract. Upon reasonable notice, the 
Department, Office of the Attorney General (OAG), the State Auditor’s Office, the State 
Purchasing Director, or their representatives, shall be entitled to any books, records, and other 
documents and items for purpose of audit and examination at Contractor’s premises during 
normal business hours. The Contractor further agrees to provide appropriate access by the 
aforementioned parties to any subcontractor’s associated records. In the event any audit, 
litigation, or other action involving these pertinent records is started before the end of the seven 
(7) year period, the Contractor agrees to retain these records until all issues arising out of the 
action are resolved or until the end of the seven (7) year period, whichever is later. 
 

VIII. VENUES AND APPLICABLE LAW 
If any legal action is taken to enforce the terms of this contract, the Parties agree that the venue 
for all legal action is Oklahoma City, Oklahoma. This contract shall be governed by and construed 
in accordance with the laws of the State of Oklahoma. 
 

IX. ADDITIONAL REQUIREMENTS 
a. The Contractor may not subcontract or assign any duties herein without the express written 

consent of the Department. 
b. Include the following acknowledgment on any publication or presentation resulting from 

Contractor’s participation in this grant: “This activity is supported by the Institute of Museum 
and Library Services (IMLS) and the Oklahoma Department of Libraries. The opinions and  
content of activities and materials do not necessarily reflect the position or policy of the  
Oklahoma Department of Libraries or IMLS, and no official endorsement should be inferred.” 

c. In the event the Contractor does not comply with the terms of this contract, including the 
timetable, budget, and objectives, the Contractor will be given written notification of such 
noncompliance by the Department. The Contractor may appeal for reconsideration by giving 
written evidence of compliance within twenty (20) days following receipt of such notification. 
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Should noncompliance be confirmed, the Department may take possession of items purchased 
under this contract for reassignment to other programs and projects. 

d. Evidence of failure to comply with the above policies shall result in a hold being placed on  
pending payments for all future grants until compliance can be assured. 

e. It is expressly agreed that any solicitation for, or receipt of, funds of any type by the  
Contractor is for the sole benefit of the Contractor and is not a solicitation for, or receipt of, 
funds for the Department. 

f. The Contractor will comply with regulations under the Open Meetings Act and the Open  
Records Act. 
 

X. AMENDMENTS 
Any alterations, additions, or deletions to the terms of this Contract shall be in writing and 
executed by all Parties. 
 

XI. ENTIRE CONTRACT 
This instrument, consisting of five pages, constitutes the entire Contract between the Parties. All 
oral or written agreements between the Parties relating to the subject matter of this Contract 
have been reduced to writing and are contained herein. 
 

XII. EXECUTION OF CONTRACT 
The Contractor affirms that all information, documentation, and representations submitted in 
securing this Contract are true and correct to the best of their knowledge.  
 
The Contractor certifies that neither the Contractor, nor anyone subject to the Contractor's 
direction or control, has paid, given, or donated, or agreed to pay, give, or donate to any officer 
or employee of the Department or the State of Oklahoma any money or other thing of value, 
either directly or indirectly, in procuring this Contract. 
 
Each signatory to this Contract declares that he/she has legal authority for obligating the entity 
he/she represents for the benefits and/or liabilities resulting under said Contract and accepts 
liability for any misrepresentation of such authority. 
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IN WITNESS WHEREOF, the Contractor and the Department have each caused this Contract to be 
executed in their behalf. 

  
SIGNATURES  
  
On behalf of the Contractor    On behalf of the Department  

  
Stacy DeLano, Director    Natalie Currie, Director  

Typed name and title of signor  
  
  

    

Signature    Signature  
      

Date    Date  
  

Brady Moore, Interim City Manager    
Typed name and title of signor  

  
  

  

Signature    
    
Date    

 
  
FOR USE BY THE OKLAHOMA DEPARTMENT OF LIBRARIES 
Assurances: EMEDIA 400-24 is encumbered for this Contract 
 
Lead Officer:   Date:  
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